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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Henp mucuumiauHbl - cHOpPMHUPOBATH Y OOYYArOIIMXCS MPEACTABICHHE O MPUYMHAX U XapaKTepe
MTOBPEIKICHHUI apXUBHBIX JOKYMEHTOB Ha Pa3HbIX HOCHTEISAX U METOJIaX UX OMPEICIICHHUS.
3amauy JUCLUILIMHEL.
- U3YYHUTh U KJIACCU(PHUIIUPOBATH IPHUNHBI TOBPEIKICHHUI JOKYMEHTOB;
- U3YYUTh XapaKkTep U KiIaccu(PUKaIio MOBPEKICHUN JOKYMEHTOB Ha aHATOTOBBIX HOCUTEIISX;
- U3YYUTh XapaKTep U KIacCH(PHUKAIUIO TTOBPEKICHUN JOKYMEHTOB Ha JICKTPOHHBIX HOCUTEIISX;
- PacCMOTPETh COBPEMEHHBIE METO/IbI ONIPEICTICHUS TTOBPEXKICHUH JOKYMEHTOB

1.2. Hepeqenb IVIAHUPYEMBIX PE3YyJabTaTOB Oﬁy'leHI/lﬂ no TMCHUIIJIMHE, COOTHECCHHBIX C
HHAUKATOPAMH JOCTHKCHHUSA KOMIIeTeHIInii

Komnerenuus NuaukaTopsl Pe3yabTaTsl 00yueHus
(K01 1 HAMMEHOBAHUE) KOMIIeTeHI Ui

(xom m

HaMMEHOBAHHUE)
K-8 Omnpenensier Buasr | IIK-8.2. 3HATB:
U IIpUYMHBI paspylieHus, | OnpexaenseT BUAbl | (GaKTOPbI CTApEHUs JOKYMEHTOB U XapaKkTep Ux
COCTOSIHUE COXPAHHOCTH U IPUYUHBI BO3/CHUCTBUS HA JOKYMEHTBI
oObeKTa pa3pylLIeHHN U C1ocoObl IPOBEPKU (PU3UYECKOTO COCTOSHUS
pecTaBpallMOHHBIX pabOT, | OMMUCHIBAET JIOKYMEHTOB;
IPOBOAUTH PabOTHI IO €0 | COCTOSHUE JOKYMEHTHI 110 Y4ETY (PU3MUYECKOTO COCTOSHUS
pecraBpanuy, COXPaHHOCTH apXMBHBIX JOKYMEHTOB
KOHCEpBallUH, ApXUBHBIX HOPMAaTUBHYIO U METOJIUYECKYIO 0a3y
oopmIIeHHIO JIOKYMEHTOB J10 OpraHu3ally BBISBJICHUS U yuéTa (pru3nuecKoro
pecTaBpalliOHHON pecTaBpaiuu; COCTOSIHUSI aQpXUBHBIX JOKYMEHTOB.
JOKYMEHTalluu VYMmers:

CBOCBPEMCHHO U TOYHO ITPOBOAUTE OLICHKY
(U3NYECKOT0 COCTOSIHUSI ApPXUBHBIX JOKYMEHTOB C
LIEJIBIO TIPEAOTBPAIICHUS UX YTPaThI

IIPOBOJIUTH MTPOBEPKY (PU3NYECKOIO COCTOSTHUS
JOKYMCHTOB IIPU BBIIIOJIHCHUH PA3JIMYHBIX BUIOB
apXMBHBIX PadoT;

onpenenaTs Ae(eKTbl HocuTenen 1 1epeKThl
TEKCTa JIOKYMEHTOB, ITPOUCXOKICHHE Te(DEKTOB
NPUMEHSTH Ha MPAKTUKE HOPMAaTHUBHBIE U
MCTOANYCCKU JOKYMCHTEI 11O OpraHu3alununu
BBISIBIICHUS U yu€Ta (PU3NYECKOTO COCTOSHUS
APXWBHBIX JOKYMCHTOB

Bnagers:

IMOHUMAaHHWEM 3HAYUMOCTH MEP JUArHOCTHKHU
(U3UYIECKOT0 COCTOSIHUS JOKYMEHTOB JIJIst
o0ecrnevyeHns UX COXpPaHHOCTH

HaBBIKAMU MPUMEHEHHUs1 OyKBEHHO-IIU(PPOBOH
WHJEKCaH 1e(PEeKTOB JOKYMEHTOB
MOHMMaHHEM TpeOOBaHUI HOPMATHBHBIX
JIOKYMEHTOB 110 BBISBICHUIO U YUETY
(I)I/I3I/I‘-ICCKOFO COCTOSIHUS apXUBHBIX TOKYMCHTOB




1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JucuuiuimHa «JlparHoctuka MOBPEXIEHUH JOKYMEHTOB» OTHOCHUTCS K 4acTh OJIOKa TUCIMILIHH
y4eOHOro miaHa, GopMUpPyEeMOM yuacTHUKaMU 00pa30BaTeNIbHBIX OTHOLIEHUH.

Jlnisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUSA, CPOPMUPOBAHHBIE B XOJI€
U3YyYEHUs CIEeAyIOIIUMX JUCHMIUIMH U TpoxoxiaeHus npaktuk: «Ilaneorpadus», «Mcropus wu
OpraHu3anys pecTaBpallMOHHOrO Jena B coBpemeHHoM Poccum», «Mcropus u  opraHusanus
pECTaBpaLlMOHHOTO JIeJ1a 3a pyOeKom».

B pe3ynbpTaTte ocBOEHUS AUCLHUILIMHBI (POPMUPYIOTCS 3HAHUSA, YMEHUS U BJIAJCHUs, HEOOXOAUMBIE IS
W3YYEHMSI CIEIYIOIMNX TUCIUIUIMNH U IPOX0XKAECHUS NPAaKTUK: « OCHOBBI KOHCEPBALMU U PECTaBpallU
AHTUKBApHBIX JOKYMEHTOB M OYKMHUCTHKM», «lcTopus M TeXHHUKa pecTaBpallM IEperuieTay,
«PecraBparus n300pa3uTENbHBIX U TPAPUIECKUX JOKYMEHTOBY.

2. CTpyKTYpa THCHUIITHHBI
O6mmas TpyA0EMKOCTh IUCHHUIUINHBI COCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOpMBI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOW pabOThl OOYYAMOIIUXCS C IeJarormdecKuMU
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud o0pa30BaTeIbHONW MpOrpaMMbl Ha
WHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
2 Jlexuun 24
2 Cemunapsl/mabopaTopHbIe pabOTHI 36
Bceero: 60

OO6beM AUCHUILTUHBL B (pOpMeE caMOCTOSATENbHON pabOThl 00yYaronMXcs cocTaBiseT 48
aKaJeMHUYECKHUX YacOB.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HammenoBanmue pasaena | Conep:kanue
AUCHMITUHBI

1. | @akmopwr cmapenus u [Tonsatne  «crapeHue  JTOKYMEHTOB».  (DaKkTopbl
NpUYUHLL  nOGpedicOeHull | CTapeHust TOKyMeHTOB. Kimmmarndeckne (hakTopbl cTapeHuUs
OOKYMEHMO8 JIOKYMEHTOB: CBET, TEMIIEpATypa, BIAKHOCTh BO3/1yXa, pe3KHe

KOJIeOaHHS KIIMMaTHIECKUX YCIIOBHIA, COCTOSIHHE
OKpYy’Karoien Cpeapbl. buonorunueckue BPEIUTEIH.
Marepuansl W BemIeCTBAa HOCHUTENS HWHPOpPMAIMK Kak
¢dakTopsl  crapeHus. MexaHHueckue BO3ICHUCTBUS  Ha
JOKYMEHTHI.

2. | Hoepesrcoenus Jledpextsl HEOyMaKHBIX JIOKYMEHTOB (TJIMHSHBIE
OOKYMEHmMOo8, ux | Tabnuuku, 6epecTsiHble TpaMoThl).  JledeKTsl OyMaKHBIX
Kknaccugurayus u | JOKYMEHTOB. Hedextor Oymaru: MEXaHUYECKue
Memoobl OUACHOCMUKU MOBPEXKICHMUS, IJIECHEBBIE IpuoBbl, XUMHYECKHE

MOBPEXJCHHSI, TOBPESKACHUS BOJOW H OTrHEM. JledexTs
TEKCTa: KOppO3us, yracaHue, BbIlIBeTaHUe. Tumnonas
HOMEHKJIaTypa Je(eKTOB JOKYMEHTOB Ha OyMa)kKHOW OCHOBE
1 UX OYKBEHHO-IIM(POBask MHACKCAIIHS.




Jedextsl  KUHO(DOTOBUACOTOKYMEHTOB:  JE(EKTHI
IVIEHOYHBIX M MarHUTHBIX  HocuTeneil.  JledexTsl
nzobpaxkenuss.  Jledpexkror  HOHOZOKYMEHTOB:  JeEKTHI
IPaMMOPUTMHAJIOB, TUIACTUHOK, MArHUTHOW JIEHTHI. JledexTsl
3ByuyaHHUs. TEeXHMUYECKHE CpEJCTBa IPOBEPKH COCTOSHUS
KMHO(QOTOBUICOJJOKYMEHTOB U (DOHOJOKYMEHTOB.

[ToBpexnaeHuss  JOKYMEHTOB  Ha  3JIEKTPOHHBIX
HocutensaX. JledhekTel MarHuUTHBIX HocuTenei. JledexTs
ONTUYECKUX JTUCKOB.

3. | Ilposepka dusuueckozo IIpoBepka (PU3UUECKOTO COCTOSHUS JOKYMEHTOB IIPH
coCmosnusL  OOKYMEHMO8 6 MOCTYIUICHUM Ha XpPaHEHUWE B TOCYJApCTBEHHBIA U
apxueax MYyHUIMIATBHBI apxuB. Criennduka IpoBEpKH JTOKYMEHTOB

Ha OYMaXHBIX HOCHTENSX, KHHO()OTOBUICOTOKYMEHTOB,
(hOHOTOKYMEHTOB, JIEKTPOHHBIX JJOKYMEHTOB.

CrocoObl  TpoBepKM  (DU3UYECKOTO  COCTOSHUS
JOKYMEHTOB B apxuBe: CHOCO0 CIUVIOUIHOW IPOBEPKH,
BBIOOpOYHBIN croco0. [loHATHE O NpOBepKe HATHYHS |
COCTOsIHMA AJOKYMCHTOB: LCJIH, 3TAllbl, MCTOJAUKA ITPOBCPKHU.
OueHka (U3MYECKOTO COCTOSIHUSI JOKYMEHTOB B IIpOIEcCe
MPOBEPKH.

OneHka (U3MYECKOTO COCTOSHUSL JIOKYMEHTOB B
apX#Bax CIIOCOOOM MaJIol BEIOOPKH.

HopmatuBHO-MeTOAMYIECKOE peryJupoBaHue
MIPOBEPKU (HU3HUECKOTO COCTOSIHUSI IOKYMEHTOB.

4. OueHka JIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHs

4.1 CucremMa oueHUBaHUSA

Tekyuii KOHTPOJIb OCYIIECTBIISIETCS B BHUJIE OLEHOK KOHTPOJIBHON PabOThl M BBITTOJHEHHS
3a/laHuil Ha TPaKTUYeCKHX 3aHATUAX. KoHTponbHas paboTa MPOBOAUTCS HA TMEPBOM MPAKTUUYECKOM
3aHSTUU, BBISBIISIET TOTOBHOCTh CTYJIEHTOB K MPAaKTUYECKOW padore u omeHuBaercs 10 20 0amios.
MaxkcruMarbHas OlleHKa BBITOTHEHUS KaXI0TO MPaKTUYECKOTo 3aHATHs — 10 6amios.

[TpoMeKyTOUHBIN KOHTPOJb 3HAHWW MPOBOAUTCS B (JOPME HTOrOBOM KOHTPOJIBHOM PabOTHI,
BKJTIOUAIOIIEH TEOPETHUECKHEe BOIPOCHI M MPaKTHYECKOe 3aJlaHue, U olleHnBaercs no 40 6amnos. B
pe3yabpTaTe TEKYIIETO U MPOMEXYTOUYHOTO KOHTPOJISI 3HAHUH CTYIEHTHI MOTYYatoT 3a4eT M0 KypCy».

dopma KOHTpoOIIs, 4 cemecTp Makc. KOIM4ecTBO OaJIIoB
3a ogny padoty| Bcero

Texymui KOHTPOJIb:

- oIpoc 5 6ansos 20 6amnoB

-KOHTpOJIbHAs paboTa 20 GaiioB 20 GamnoB

- TECT 20 GanoB 20 GayoB
IIpomexxyTouHast arrecTanus 40 6aynoB
(px3ameHn)

Hroro 3a cemecTp (IUCIUIUIMHY) 100 6amnoB




[Tosry4yeHHBI COBOKYITHBII pe3ybTaT KOHBEPTHPYETCS B TPAUIIMOHHYIO KAy OLEHOK U B IIKAITY
oleHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHH C TaOIHUIICH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kana ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 yIIOBJICTBOPUTEIIBHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4TEHO =

5.2.Kpurtepuu BbICTaBICHUS OLICHKU MO AUCIHUILINHE

Banasl/ Ouenka no Kpurtepun oneHkn pe3yibTaToB 00y4eHus 1o
kana AUCHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBnsiercs o0yvaromemycsi, €Clid OH TITyO0KO U
AB «3a4TEHO» IIPOYHO YCBOWJI TEOPETHUYECKHUM U PAKTUYECKUI

Marepuai, MOXET IIPOJEMOHCTPUPOBATH 3TO Ha 3aHATHSIX
U B X0JI€ MPOMEXKYTOYHOM aTTECTALIUH.

OO0yyaromuiics UCYEPIBIBAIOIIE U JTOTHUYECKH CTPOHHO
M3JIaraeT yueOHbId MaTepuai, yMEeT YBSA3bIBATh TEOPHUIO C
MPAKTUKOM, CIIPABIIECTCA C PEIICHUEM 3aad
npo¢eCcCuOHANBHON HAMPABIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PABUIILHO 0OOCHOBBIBAET NMPUHSTHIC
pernieHusl.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
npo¢eCCuOHANTBHON TUTEPATYPE.

OneHka o JUCLUIUIMHE BBICTABIIAIOTCS 00YYArOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTalUU.

Komnerenum, 3akpeniaéHable 3a JUCIUILINHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIY.

82-68/ BricraBnsiercs o0yyaromemMycs, €Clid OH 3HaeT

C «3a4TEHO» TEOPETHUYECKUI U MPAKTUYECKUI MaTepHall, (PAMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHITHUSX U B XOJI€
MIPOMEXYTOYHOM aTTecTaluy, He JOIyCcKas
CYILLIECTBEHHBIX HETOUHOCTEM.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKHE
II0JIO’KEHHUS IIPU PEIICHUN IPAKTUYECKUX 3a7a4
npodeccroHaIbHOM HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOIUMBIMH I 3TOTO
HaBbIKaMU U MpUEMaMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YIEOHON U
po¢eCCHOHATILHOM JINTEpaType.

OreHka 1o JUCHUIUTMHE BBICTABIISIOTCS 00YYarOmEeMycs C
YYETOM PE3yIbTAaTOB TEKYIIEH U MPOMEKYTOUHOMN
aTTEeCTallUU.

Komnereniuu, 3aKpena€HHble 3a JUCIUTUIMHOM,




Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHuUs 10
AUCHMILIAHE

c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U IPAKTUYECKUNA MaTepual,
JIOITYCKAeT OTIENIbHBIE OMIMOKY MPU €0 U3JI0KCHUU Ha
3aHATHUSAX U B XOJ€ IPOMEKYTOYHOM aTTeCTALNH.
OO0yuaromuiicst HCIIBITHIBAET OMPEICTAEHHBIC 3aTPYIHECHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJ0KEHUM MPU PEILIEHUH
MIPAKTUIECKHUX 3371a4 MPodeccnoHATBHON
HaIpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CI0KHOCTH,
BIIaJIeeT HEOOXOUMBIMH IS STOTO 0A30BBIMY HABBIKAMU
A OpuEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIM YpOBEHb 3HAHUS yueOHOU
JUTEpaTyphl 0 JUCUUILIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCSA 00y4daroeMycst ¢
y4E€TOM PE3yJbTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTaluu.

Komnerenium, 3akpeniaéHuble 3a AUCIHUIUIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIIN.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUUECKHUI M MPAKTHICCKUI
MaTepHal, 1oMycKkaeT rpy0oble OIIMOKH MpU ero
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJI€ MPOMEKYTOUHON
aTTEeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUH NPU PELIEHUN
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpHpyeT (hparMeHTapHbIe 3HaHUS yueOHOU
JIUTEPATYyPHhI 110 TUCLHUIIIIMHE.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YJbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALlNN.

KomMmnereH1iumn Ha ypoBHE «JOCTaTOUHBINY, 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OueHouyHbIe cpeAcTBAa (MATEPHAJIBI) AJISl TEKYLIEr0 KOHTPOJIsA yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTANMU 00y4ar0IMXCS 10 JUCHHUILJIMHE

TecTbI

1. Crapenue 10KyMeHTa — 3TO:

1. yacTuyHas yTpara SKCILTyaTallMOHHBIX CBOMCTB TOKyMEHTa




2. ©CTEeCTBEHHBIM TPOIECC, MNPOTEKAIOIMM B MaTepUaliaXx JIOKYMEHTa BO BPEMEHH U
MPUBOISALINMN K U3MEHEHHIO U (WIM) yTPaTe 3KCILTyaTalllOHHBIX CBOWCTB
3. [lonmHas yTpara SKCITyaTalluOHHBIX CBOMCTB JTOKYMEHTA

2. VKaxxure OMOJIOTHUECKUX BpeuTelell, He MOABEP/KEHHBIX BIMSHHUIO KIMMAaTHYECKUX (PaKTOPOB:
1.rpbI3yHBI
2.HaceKOMbIe
3.1utecHeBbIe TPUOBI

3.CBeT BBI3BIBACT pa3pyllieHue OyMaru:
1. B 110OBIX YCIOBUAX
2. IpY HU3KOM Temneparype
3. Ipu BBICOKOH TeMIieparype

4.BbliBeTaHKE 3TO:
1. yMeHbIIIeHUE NTepBOHAYAIBHOM HACBHIIIICHHOCTH IIBETA TEKCTa (M300paKeHNs)
2. YMeHblIeHNE IepBOHAYaIbHON HACKIIEHHOCTH [[BETA JJOKYMEHTa

5.ITox Bo3ieHCTBHEM TEMIIEPATYPHI:
1. u3MeHseTcs NopucToCcTh OymMaru
2. aKTUBM3HMPYETCs IPOTEKAHUE XUMHUECKUX PEAKLUH B IOKYMEHTE
3. MCKITIOYaeTCs BO3MOXKHOCTh IMOPAKECHHUS TUIECHEBBIMH TpUOaMu
4. BepHO BCE BbILLIECKa3aHHOE

6.YKkaxxure MOCIeCTBUS XpaHEHUs1 OyMaru ¢ MOBBIIIEHHBIM COJIEPKAHNUEM BJIArU:
1. kopoOsieHne 6ymaru
2. clieMEeHTHpOBaHHUEe Oymaru
3.1moTeps AaCTUYHOCTH, THOKOCTH OyMaru

7. K axTopam pe3koro u3MeHEHHUs yCIOBUI Cpeibl CTAPEHUSI OTHOCSTCS:
l.cMeHa BpeMEH roja
2. aBapUifHBIE CUTYaIlUU B apXUBOXPAHUIIHIIE
3. IOSIBIIEHNE HACEKOMBIX B apXUBOXPAHUIIUILE

8. Munenuii — 310:
1. cuctema BeTBsIIMXCS HUTEH (TU(OB) TIIECHEBBIX TPUOOB
2. cucTemMa Kpy>KeBHBIX OTBEPCTHI (ITOBPEKACHUI) HA IOKYMEHTE
3. cienpl KUZHEAEATEIbHOCTH TUYMHOK HACEKOMBIX

9. VkaxuTe He0OXOAMMOE YCIIOBHE IPOPACTAHUS TUIECHEBBIX TPHUOOB!
1. noBBIIEHHAS! BIIAXKHOCTh
2. Hanmuue OyMaru, coJiepKaiien euTroI03y
3. aBapuiiHas CUTyaIUsl B apXUBOXPAHUIIUIIIE

10. Vkaxure rpulbl, IpOpacTarolIfe B MECTAaX C HEJOCTATOYHBIM YBIaKHEHHEM:
1. me3o0¢uIbI
2. xcepoduIIbl
3. TUTPOUITBI

11. Ucrounukamu 3apaxxeHusi JOKYMEHTOB U apXUBOXPAHMINIIA HACEKOMBIMH MOTYT OBITh:
1.nmoctynaroniue B apXuB NOpakxEHHbIEC, BETXUE JOKYMEHTHI,
2. Hanu4ue B 3[JaHUH, /i€ TOMEIIACTCS apXUB, JaOOPATOPHBIX MOMEIEHUI



10

3. BEpHO BCE BBIILIECKA3aHHOE

12. TloBpexxaeHre JOKyMEHTa 3TO:

1. yacTr4yHas yTpara SKCILTyaTallMOHHBIX CBOMCTB JTOKYMEHTA

2. ©CTeCTBEHHBIM IIPOLECC, NPOTCKAIONMH B MaTepuajgax JOKYMEHTa BO BPEMCHH M
MIPUBOISAIINI K H3MEHEHHIO U (MJIH) yTpaTe SKCILTyaTallHOHHBIX CBOWCTB

3. [TonmHas yTpara SKCILTyaTalldAOHHBIX CBOMCTB JIOKYMEHTA

13.K MexaHU4eCKUM MOBPEKACHHUSIM OTHOCSTCS:

1. o0Tp€naHHOCTh KpaéB IUCTa

2. W3MeNbYCHUE B TPYXY OTICIBHBIX, Yalle BCETO KPaeBBIX WM ONM3KUX K MEPeruiéTy
Y4aCTKOB JIUCTa

14. K noBpex/1eHUsIM HaCEKOMBIMU OTHOCSITCSL:
1.06pe3bl, TPOKOJIIBI
2. TMHEIHbBIE, TOYSUHBIEC U KPY>KEBHBIE OTBEPCTHUS

15. CuemeHTHpPOBAHUE ITO:
1. u3BMEHEHUEe COCTOSIHUS IOBEPXHOCTH IOKYMEHTA B Pe3yJIbTaTe TPEHUS
2. coeIMHEHUE JINCTOB IOKyMEHTa NOBEPXHOCTSAMU B €AMHBIN OJI0K
3. monHas yTpaTa SKCILTyaTallMOHHBIX CBOMCTB JOKYMEHTA

16. IlurmenTanusg — 3T0:
1. oO6pa3oBaHue OKpaIIEHHBIX MATEH, BEI3BAHHOE JIEHCTBHEM OMOJIOTHYECKOTO (paKTopa
2. I3MeHeHne CBOUCTB KPacOYHOI'O CJIOSI PYKOIMUCHBIX H300pa3UTeIbHbBIX JOKYMEHTOB

17. JIucr-3aBepuTens jena 3To:

1. y4€THBIIH JOKYMEHT, peTHa3HAYCHHBIN JJIS1 3aBEPEHUS ITOIJTMHHOCTH JIOKYMEHTOB JIeNIa

2. yuéTHBI JIOKYMEHT, OTpaXalolMil OCOOEHHOCTH HyMmepauuu, (OpPMHUPOBAaHUS U
(U3MYECKOTO COCTOSIHUS Jiena

18. K ocobeHnHOCTSIM (pOPMHUPOBAHUS J1€Ia OTHOCUTCSI:
1. Hanuuue B €€ NOAINHHBIX JOKYMEHTOB
2. HaIu4ue B ACJIC HCIIPABUJIBHO MOAIIUTEIX JINCTOB

19. YkaxxnuTe XapaKTepPUCTUKH, OTPAKAFOIINE YKCIDTyaTaIlMOHHBIC CBOMCTBA JJOKYMEHTA:
1. ynaponpoyHOCTh, CBETOUYBCTUTEILHOCTD, OMOBBIHOCIMBOCTD, THOKOCUTh
2. MPOYHOCTh, CBETOCTOMKOCTH, OMOCTOMKOCTH, DJTACTUIHOCTD

20. Be3zonacHo# cpeoii U1 OyMaru sBISICTCS
1. He#TpasibHAas, CIIeTKa IIeI0YHAs
2. KAcias
3. mesiouHas

Bomnpocsl 111 KOHTPOJIbHOM PadoThI

1. TIpoBemuTe cHCTEMATHU3AMIO TOBPEXKACHUNW OCHOBHI (HOCHUTENs) MAOKYMEHTOB: Ha OyMakHOU
OCHOBE/TUIEHOYHBIX HOCHUTEJICH/MarHUTHBIX HOCUTEJIEH/ONTHYECKUX HOcuTener (2 Bompoca Io
BBIOOpY)

2. IlpoBenute cuCTEMATH3AIMIO TOBPEKICHUN 3amucu WH(POpMANUKd TOKYMEHTOB: Ha OyMaskKHOU
OCHOBE/TUIEHOYHBIX HOCUTEJICH/MarHUTHBIX HOCUTENICH/ONTHYEeCKUX HOcHuTene (2 Bompoca IO
BBIOODY)
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3. Omnpenenure MOBPEXKACHUS KOHKPETHOIO JOKYMEHTA M 3aIlOJIHUTE COOTBETCTBYIOIIME YUYETHBIE
JTOKYMEHTBI, (PUKCUPYIOIINE COCTOSIHUE apXUBHOTO JOKYMEHTA.

KoHTpoJsbHbIe BONpockI 10 Kypcy (IPOMeKYTOYHAS ATTeCTALMA)

1. Cger Kkak (akTop CTapeHus J0KyMEHTOB.

2. Temmeparypa Kak GakTop cTapeHUs TOKyMEHTOB.

3. BrnaxxHocTh Kak (akTop cTapeHus J0KyMEHTOB.

4, Peskue koneOaHusi KIMMATHYECKUX YCIOBHM M COCTOSHUE OKpYXKAMOIIEH Cpeasl Kak
(bakTopsl CTapeHUs JOKYMEHTOB.

o. buonoruueckue BpeauTeny.

6 Marepuassl 1 BeliecTBa HoCUTeNs HHPOpMaIK Kak (pakTopbl cTapeHusl.

7 Mexanuyeckue BO3ICUCTBUS HA JOKYMEHTBI.

8. JedexTsl Oymaru: MEXaHUYECKUE TTOBPEXKICHUS.

9. HedexTsl Oymaru: OMOIOTHYECKUE TTOBPEKICHHUSL.

10. JedexTsl Oymaru: XUMUYECKUE TTOBPEXKICHUSI.

11. JedexTsl Oymaru: noBpexaeHUs BOAON U OTHEM.

12. JledexThl TekcTa: KOppo3usi, yracaHue, BbIIBETAHHUE.

13. TumoBas HOMEHKIaTypa Ie(EeKTOB JOKYMEHTOB Ha OyMa)XHOH OCHOBE W UX OYKBEHHO-
udpoBas MHIEKCALUS.

14. TunoBasi HOMeHKIaTypa JAe(EeKTOB JOKYMEHTOB Ha OyMa)KHOM OCHOBE: OTHECEHHE
nedeKToB OymMaru K TUIIOBBIM IpyIIIaM.

15. TumoBass HOMEHKJaTypa JeQeKTOB [OKYMEHTOB Ha OyMa)KHOH OCHOBE: OTHECEHHUE
Ne(EeKTOB TeKCTa K TUIIOBBIM TPYIIIIaM.

16. JlepexTsl KHHOPOTOBUAECOAOKYMEHTOB: /1€(DEeKThl IUIEHOUYHBIX M MAarHUTHBIX HOCUTENEH,
nedeKTbl U300pakeHusl.

17. JedexTsl GOHOTOKYMEHTOB: 1e(eKThl IPaMMOPUTUHAIIOB, MJJACTUHOK, MATHUTHON JIEHTHI.
JledekTol 3ByyaHus.

18. [ToBpexaeHuss JOKYMEHTOB Ha JJIEKTPOHHBIX HocHuTensX. JlepekTsl MarHUTHBIX
HocuTenel. JleeKkTsl ONTHUECKUX AUCKOB.

19. [TpoBepka (PU3NYECKOTO COCTOSHUS JIOKYMEHTOB IpU IOCTYIJIEHUHM Ha XpaHEHUE B
rOCYJJapCTBEHHbIN U MYHUIIUNATIBHBIN apXUB.

20. CnocoObl TpOBEpPKU (PU3UUYECKOTO COCTOSIHUSI JOKYMEHTOB B apXUBE: CIOCOO CILJIOLIHOM
IIPOBEPKH.

21. Onenka (pU3MYECKOro COCTOSIHUS IOKYMEHTOB B apXUBax CIIocOOOM Majioi BEIOOPKHU.

22. [TonsiTe O NpOBEpKE HAIWYUSA U COCTOSHHS JOKYMEHTOB: II€JIM, O3Talbl, METOAMKA
npoBepku. OneHka Gu3NYecKOro COCTOSHUS JOKYMEHTOB B IIPOLIECCE TPOBEPKH.

23. HopmatuBHO-MeTOMUECKOE  pETyTUpOBAaHME OpraHu3aluu  paboThl MO  IMpOBEpKe
(bU3MYECKOTO COCTOSIHUSI TOKYyMEHTOB.

24, VY4éTHbIE TOKYMEHTHI apXHBa, OTpaXKaroIiye GU3NIeCKOe COCTOSIHUE JOKYMEHTOB.

6 YueOHO-MeTOAMYECKOE U HH(POPMAINMOHHOE 00ecTieYeHne T CIHIIHHbI

6.1 Cnmucok HCTOYHHMKOB H JIMTEPATYPbI

VICTOYHHKH OCHOBHBIE:

I'OCT 7.68-95 CUBUJl. ®oHo- u BUaeomoKyMeHTH. OOIMe TeXHUYeCKHe TpeOOBaHUS K
ApPXUBHOMY XpaHEHHUIO.

PJ] 50-524-84 Tlopsimox XpaHeHHs JOKYMEHTOB HAa MAIIMHHBIX HOCUTEISIX. MeToauueckue
yKkazanus. Heoeticmeyowuii.

OCT 55.6-85. JlokymMeHTBI Ha OyMa)kKHBIX HOCHTENAX. [IpaBuia rocy1JapcCTBEHHOTO XpaHEHHUSI.
Texuuueckue TpeboBanus. http://termika.ru/issao.
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OCT 55.1-84 «JlokyMeHThI Ha MJICHOYHBIX HOCUTENX. [IpaBuia rocy1apCcTBEHHOrO XpaHeHUs
OPUTMHAJIIOB M CTPAaXOBBIX KOMWUWA KHHOJOKYMEHTOB M MHUKPO(PHUIBMOB CTpaxoBoro (ouza.
Texnuueckue TpeGOBaHUAY;

OCT 55.2-84 «®ortonokymeHTsl. lIpaBuia TrocylapCTBEHHOIO XpAaHEHUS OpPUIMHAJIOB H
CTpaxoBbIX Konuil. TexHuueckue TpeOOBaHU»;

OCT 55.3-84 «®oHonokymeHThl. [IpaBuia rocyaapCTBEHHOIO XpAaHEHUS OPUTHMHAIIOB MU
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHUD.

[TpaBuiia opraHu3aluy XpaHeHus, KOMIUIEKTOBaHMs, Y4€Ta U UCIOIb30BaHUS JOKYMEHTOB AD
P® u npyrux apXuMBHBIX JOKYMEHTOB B TOCYJAapCTBCHHBIX M MYHMIMIIAJIBHBIX apXuBaxX, My3esXx,
o6ubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

IIpaBwiia opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHUS, ydeTa M MCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @Denepanuu W Opyrux apXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHON BIacTH, OpraHax MECTHOTO caMoOylpaBieHuss U opraHusauusax/ Pocapxus,
BHUMJAA. — M., 2015.

PekoMenzanuu 1O KOMIUIEKTOBAaHUIO, YYEeTy M OpraHHU3allMM XPaHEHHUS OJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranmzanui. (Mcnomuutens — Bcepoccuiickuit HUU
JIOKYMEHTOBEICHUS u ApXUBHOIO nena (BHUUIAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMenpanuy 1O KOMIUIEKTOBAHUIO, YYETy M OpraHHU3alMM XPAaHEHUS JJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MyHHIMNanbHbIX apxuBax. BHUWIAJL. 2013.
http://archives.ru/documents/methodics.shtml

Onenka (HU3NIECKOTO COCTOSHUSL JOKyMeHTOB. Croco® manoi BeiOopku: [Ipaktmueckoe
nmocooue / BHUMJA, 1996. http://termika.ru/issao

buomnoBpexaeHusi apXUBHBIX JTOKYMEHTOB Ha OYM@)XKHBIX HOCHUTENISIX M PEKOMEHIAIMH TI0
o0ecredyeHrn0 UX COXpaHHOCTH. Meroauueckue pekomenmaruun / BHUMWIAJL,  1995.
http://termika.ru/issao

BrIsiBIEeHME JOKYMEHTOB € MIOBPEXICHUSIMU HOCUTENS U TEKCTA B TOCYJAapCTBEHHBIX apXUBax:
Metoanueckoe nmocobue / I'maapxus CCCP, BHUUJIAL, 1989. http://termika.ru/issao

bronoBpexneHne apXUBHBIX JIOKYMEHTOB, XpaHALIMXCA B YCJIOBUAX HEPETYIUPYEMOTO
kiumara. Metoaudeckue pekomenganuu / BHUUIAJL, 1990. http://termika.ru/issao

AHanu3 neeKTOB apXHMBHBIX JIOKYMEHTOB M BBIOOpD pAalMOHAJIBHBIX METOJOB HX
doropecraBpanuu (Meroanueckue pekomenaanuun)/ BHUUIAL, 1998. http://termika.ru/issao

PekoMenganuu 1o yCIOBHAM XpaHEHUS M METOAAM BBIABIECHUS 'YKCYCHOrO CHHApoMma'
OpUTMHAJIOB M CTPaxoOBBIX KONUH KHHOPOTOAOKYMEHTOB M Mukpodpopm Ha TAIll-ocHoBe B
rocyaapcTBeHHbIX... / PocapxuB, Poccuilckuii TrocyaapCTBEHHBIH apXMB HayYHO-TEXHHUYECKOU
noxkymenTtarun, 2004. http://termika.ru/issao

W cTOYHUKH TOTIONHUTEIbHBIE!

OmnpezneneHue TEXHOJOTHYECKUX /103 CBETOBOTO OOJIyYEHHUS apXHUBHBIX OOBEKTOB TMpHU
pa3IMyYHBIX BHJAX BoCIpou3BeaeHusa. OT4eT O Hay4yHO-HCCle[oBaTeIbcKol pabore / Pocapxus,
BHUUJIA, 2007. http://termika.ru/issao

[TamsiTka 0 MOpsAAKE MpPENCTaBICHUS] TOCYJAapCTBEHHBIMH apXMBaMH B BBIIIECTOSAIIUN OpraH
yIpaBJIEHUS] apXUBHBIM JIEJIOM MaTe€pHajoB IO HUTOraM MPOBEPKH HAJIMYUS U COCTOSIHHS (DOHIIOB.
[Mpunoxenue k mucbmy Pocapxusa ot 23.09.2004 N 5/1709-T http://termika.ru/issao

I'OCT 19088-89 bymara u kapToH. TepMHUHBI U oripeesieHus 1e(EeKTOB.

I'OCT P UCO 9706-2000 Nudopmanus nokymentHas. bymara ans gokymenTtoB. TpeboBanus
K JIOJITOBEYHOCTU ¥ METOAAM HCIIBITAHUH.

JIutepaTypa OCHOBHas:
ApxuBoBenieHHE (Teopusi U MeTonuKka): yueOHUK a7 By30B / E.M. Bbypoma, E.B. Anekceesa, JL.II.
Adanacrena. — M., 2012.

BnusHue wmarepuansoB H CHoOcOoOOB TeyaTH Ha CBOWCTBA COBPEMEHHOW Oymaru Juis

nonurpaduuecKkol MpoMbIIIIeHHOCTH U oducHor TexHuku / E. M. JloumanoBa, C. A. EBTioxoB, E. T'.
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CwmupHoBa // VcciaemoBanus B KOHCEPBAIMK KyJIbTypHOro Hacieaus. - M. : Muapuk, 2005. - [Beim. 1].
- C. 165-170.

I'enbman-Bunorpagos K.b. MammHountaemble TOKYMEHTHI : TE€OpUS U MPAKTHKA apXUBHOTO
nena : yueb. mocobwue. - M. : [6. u.], 1986. - 77 c.

Kanantapoa H. A. OOecnedyeHue COXpaHHOCTH AayJUOBHU3yaJbHBIX JOKYMEHTOB B
COBpPEMEHHBIX ycloBUsX // TeXHOTPOHHBIE TOKYMEHTHI - HHPOpMAIOHHAs 0a3a UICTOYHHUKOBEICHUS U
apxuBoBenenus. - M. : PITY, 2011. - C. 81-84.

Jlesun B.W. Hocurenu undopmanuu B nudposom Beke. M. : KommnbroreplIpece, 2000. — 254 c.

MarmmmHounTaeMbple TOKYMEHTBI M apXHBHI : (aH.0030p 3apyOeKHOTO M OTed.ombiTa). - M. : [0.
n.],1994. — 47 c.

[TpuBanor B.®. ObecrieueHrne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE :
Metoaudeckoe nocodue /Pocapxus. BHUMJIA. — M., 2005. — 112 c.

[TpuBasioB B. @®. OGecneueHue COXpPaHHOCTH JOKYMEHTOB IpPU BBITOJHEHUU apPXUBHBIX
pabot|[Tekcr] / moarort. E. H. TlonoBa // JlenonpousBosactso. - 2016. - Ne 1. - C. 67-77.

[Ipobnema ponroBeyHocTH nMokymeHToB M Oymaru / AH CCCP, Jlab. xoHcepBanuu H
pecTaBpainuu Jo0KyMeHTOB ; [0TB. pen. . M. ®@naste]. - M. ; JI. : Hayka, 1964. — 124 c.

Tuxonos B.I. OGecnieueHne cOXpaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB // BecTHUK apXuBHCTA. -
2005. - N5.-C. 205-227.

YcrunoB B.A., MepkynoB B.H., TuxonoB C.A. HoBble HOCUTENM apXWBHOW HH(OpPMAIUH
//Becthuk apxusucta. Ne 1 (49). 1999. C32-51.

JIurepaTypa JONOJHUTEIbHAS!

I'ypeeBa H.}O. ObGecneuenue coxpaHHOCTH AOKYMEHTOB : Y4el. nmocobue / - M. : MITMAU,
1987. - 64 c.

Ky3nenioB C.JI. OOGecrneyeHne COXpPaHHOCTH JOKYMEHTOB B 3JIEKTpOHHOH ¢dopme //
Cekperapckoe gemno. - 2004. - N10.-C. 23-27.

Kysnenos C. JI. OGecnieueHre cOXpaHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB B MaJIOM M CpPEIHEM
oduce[Tekcr] // denonpounssoactro. - 2012. - Ne 3. - C. 23-26.

Jlepuenko JI.JI. .O0ecneueHne COXpaHHOCTH 3JEKTPOHHBIX JOKyMEeHTOB B HanmoHnambHOM
apxuBe Coenmaennbix LlItatoB Amepuku[Tekcr] / BectHuk apxuBucra. - 2013. - Ne 3. - C. 262-270;
Ne 4. - C.212-223.

OObecrieueHNe COXPAaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB @ TMporpaMma Kypca Juid
cnenuanbHocTH Ne 020800 - Mcr.-apxuBoBenenue crnenuanuzanuu Ne 020803 - AynnoBusyallbHBIE,
Hay4.-TeXH. U 3KOH. apX. / Poc. roc. rymanutapueiii yu-t, Ucr.-apx. uH-T, ®ak. TEXHOTPOH. apX. U
nokK., Kag. Hayu.-TexH. 1 kuHopoTodoHoapx. ; [cocT. . A. I'enpoBuy]. - M. : PITVY, 1998. - 11 c.

[TpuBanor B.®D. ObGecneueHrne COXpaHHOCTH APXUBHBIX JIOKYMEHTOB: H30p. Tp. - /MPEIUCI.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBoyHble U HH()OPMAIIMOHHBIEC U3AHUS:

OObecnieueHne COXPAaHHOCTU JIOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHUYECKOE OOecrieueHue
JIeTTOTIPOU3BOICTBA U APXUBHOIO JIeNIa : aHHOT. OMOAMOrp. ykas. mutT. 3a 1976-1985 rr. / 'nas. apx.
yrp. npu Cosere MunuctpoB CCCP, Beecoro3. Hayd.-ucciaen. MH-T JOKYMEHTOBEIECHUS U apX. Jena,
OtpacneBoii HEHTp Hay4.-TeXH. UHPOpPM. ; [cocT.: JI. @. Baranosa u nip.]. - M. : [6. u.], 1990. - 110 c.

6.2 Ilepeuens pecypcoB HH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «IHTepHeT».

HarnwonaneHas siekTponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexktponHast 6uodamorexa Www.elibrary.ru
DnekrponHas oudmuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Taylor and Francis

JSTOR
Apxussl Poccuu [Dnektponnsiii pecype] Peskum mocryma: hitp://www.rusarchives.ru/
[Komnanwusi| Bidspirit [D51eKTpOHHBIN pecypc]. — Pexum JOCTYyTIa:

https://ru.bidspirit.com/ui/houses/vnikitskom,false?lang=ru

6.3 IIpodeccuonanbubie Oa3bl JAHHBIX U UH(HOPMAITMOHHO-CITPABOYHBIC CHCTEMBI
Joctyn k mpodeccuonanbHbIM 0a3am ganubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koucynbrant Ilmoc
2. Tapanr

7. MaTepua/jibHO-TeXHHYECKOe ofecredeHue JUCHUTITUHBI

Juis  obecrieueHuss  TUCHUIUIMHBI — UCHOJB3YeTCSl  MaTepHaIbHO-TEXHHMYECKas  0asa
00pa30BaTEeNbHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHUH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSl IEMOHCTPAIMU y4eOHbIX MaTepUaIOB.

CocraB nmporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenune 00pa3oBaTeJLHOr0 MpoIecca IJIsl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HMHBAJTHI0B

B xome peamuzammuy JUCHUIUIMHBI HCIIONB3YIOTCS CIEAYIOIINAE JOMOJHUTEIBHBIE METOIBI
o0y4YeHHsl, TEKYyIIEero KOHTPOJsSI YCHEBAEMOCTH W TPOMEKYTOUYHON aTrTecTaluy OO0ydaroluxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® [UIsl CIICTIBIX W CIAOOBUIAIIMX: JIEKIUUA OQOPMIISIOTCS B BHUJAE SJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpPA CO CHEIHATU3UPOBAHHBIM MPOTPAaMMHBIM 00eCIIeUeHHEM;
MMMCbMEHHBIC 3aJ]aHWs BBITIOJNHSAIOTCS Ha KOMITBIOTEPE CO CIEIUATM3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBAETCS WHINMBUAYyaTbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; N7l BBIMOJHEHUs 3aJlaHus TPH HEOOXOAMMOCTH
MIPEIOCTABIIACTCS YBEIMYMUBAIOIIEEe YCTPONMCTBO, BO3MOXKHO TakKK€ HCIIOJIIB30BAHHE COOCTBEHHBIX
YBEIMUMBAONINX YCTPOUCTB; MUCHMEHHBIE 33JJaHUST OPOPMIISIFOTCS YBEIIMICHHBIM MIPHU(PTOM; SK3aMEH
1 3a4€T MPOBOJATCS B YCTHOUW (pOpME UITH BBITIOHSIOTCS B MUCBMEHHOM (JOpME Ha KOMITBIOTEPE.

o ISl TIyXUX U CIa0OCHBIIANINX: JIEKIIUH OQOPMIISIOTCS B BHJE JJEKTPOHHOTO JTOKYMEHTa,
TU00  TPEIOCTaBISAETCS  3BYKOYCHJIMBAIONIAS — aliiapaTypa HMHIWBUIYaIbHOTO  ITOJIb30BAHHS,
MMMCbMEHHBIC 3aJlaHUsl BBIMONHIIOTCS Ha KOMIIbIOTEpE B MHCHbMEHHOW (opMe; dK3aMeH U 3a4eT
MIPOBOIATCS B MUCBMEHHOM (JopMe Ha KOMITBIOTEPE; BO3MOXKHO IMPOBEICHHE B (hOpME TECTHPOBAHUS.

® JUIsl JIWI] C HapyIICHUSIMH OIIOPHO-JBHTATCIILHOTO ammapara: JEKIUH OQOPMIISIOTCS B BHIE
ANIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOIO C TIIOMOIIBI0 KOMITBIOTEpA CO  CIEIUATH3UPOBAHHBIM
MPOrpaMMHBIM  OOeCrieYeHHeM; MHCbMEHHBIE 3aJaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEpE CO
CHEIMATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUeHUEM; dK3aMeH U 3a4€T TPOBOAATCS B YCTHOM (hopMme
WJIH BBITIONTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MPEAYCMATPUBACTCS YBEINYCHUE BPEMEHH TSI TIOATOTOBKH OTBETA.

[Ipouenypa mpoBeneHUS MPOMEKYTOUHOW ATTECTAIUU I OOydJaIONIUXCsl yCTaHABIMBACTCS C
y4ETOM WX MHAMBUAYAJIBHBIX Tcuxodu3ndeckux ocobeHHocTel. [IpoMexxyTouHast arTecTanus MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipu mnpoBeaeHUM mpoIEAyphl OICHUBAHUSA PE3YJIbTaTOB OOYYCHHS MPEayCMaTpPUBACTCS
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UCTIONIb30BaHNE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B CBSI3M C MHIUBHIYaTbHBIMH OCOOCHHOCTSIMU
oOydJaromuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIH MOTYT
UCTIONIb30BaThCsl COOCTBEHHBIC TEXHMUECKHE CPENICTBA.

[IpoBenenune mpoueaypsl OLCHUBAHUS PE3YAbTaTOB OOyUYEHHS IOMYCKAeTCsl C MCIOIb30BaHHEM
JIMCTAaHIIMOHHBIX 00PA30BaTEIbHBIX TEXHOIOTHI.

ObecneunBaeTcs AOCTYN K HHGOPMAIMOHHBIM W OubOmmorpaduyeckuM pecypcam B CETH
Wutepret 1 kaxaoro odyyaromerocs B opmax, aJanTUPOBAHHBIX K OTPAaHUYCHUSM HX 310POBbS U
BOCTIPHUATHSA UHPOPMALIUU:

e Ui CIENBIX W CIA0OBUISIIMX: B TE€YaTHOM Qopme yBenudeHHbIM HpupToM, B (opme
AJIEKTPOHHOTO JJOKYMEHTa, B popme ayanodaiina.

® JIUIsl TITyXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opme, B GopMe HIEKTPOHHOTO JOKYMEHTA.

® U151 0OYYAIOILINXCSl C HApYIICHUSIMU OMOPHO-BUIaTEIbHOTO amnmapara: B IeyaTHoil gpopme, B
(bopmMe IEKTPOHHOTO TOKYMEHTa, B popMme aynuodaiina.

Y4eOHble ayIUTOpUU AJIi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHOM paboThl, HaydHas
OnOIMOTEeKa W WHBIC TOMEIICHHUS IS OOYYEeHHS OCHAIIEHBI CICIUAIBHBIM O0OpYIOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® ISl CJICTIBIX W CIA0OBHASIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kameporl SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMAaTU3UPOBAHHBIM pPabOYUM MECTOM ISl JIIOJEH C
HapyUICHHEM CIyXa U c1a0O0CIHbIIANINX; aKyCTUYECKHI YCUIUTENb U KOJIOHKH;

o isi OOyYaloOUMXCA C HApYLICHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMu 3proHomMuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

9. MeToanuyeckue MaTepHaJIbl

9.1 MnaHbl ceMUHAPCKHUX 3aHATHI

Tema 1. DakTopsl cTapeHUs U IPUIUHEI HOBPEXKICHUN TOKYMEHTOB

3aganus

1. O3HaKOMBTECH CO CIIPaBKaMH O pe3yJIbTaTaX KOMIUIEKCHOW MPOBEPKHU (eaepanbHbIX
roCy/1apCTBEHHBIX APXUBOB.

2. B cooTBeTcTBYIOUIMX pa3Aenax HalluTe UH(POPMALINIO O HAPYIIEHUAX PEXUMOB XPAHEHUS
JOKYMEHTOB.

3. Cnenaiite BbIBOJI O (pakTOpax, BIAMSIONIMX HA OOECIeueHNEe COXPAaHHOCTH JOKYMEHTOB B apXUBax.

VYKa3aHUS 0 BBITOJIHEHUIO 3aJaHUH:

1. O3HaKOMBTECH CO CTPYKTYPOUH CIIPABKHU O pe3yiabTaTaX KOMIUIEKCHOW MPOBEPKHU (efepatbHbIX
rOCy/IapCTBEHHBIX apXHuBOB. [loymaiiTe 0 Ha3HAYEHUH CIIPABKU KaK HCTOPUIECCKOTO HCTOYHHUKA.
O3HaKOMBTECH C pa3/IelIoM 0 00ECIIEYCHHIO COXPAHHOCTH aPXUBHBIX JJOKYMEHTOB.

2. 3aHecuTe BRIOpaHHYIO HH()OPMAIIHMIO B TAOIHITY.

Ha3zBanue apxuBa OcobenHoctu Ocobennoctu OcobenHoctu
CBETOBOT'O PEIKMMA TeMITEpaTypHO- CaHUTAPHO-

BJI&YKHOCTHOT'O THTHEHUYECKOTO
pexnMa pexKIMa

PTUA

PTAJIA

PIr'AD

PT'BUA

PI'BA

PTA®]]
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CrrucoKk UCTOYHUKOB U JIUTEPATYPHI:
VICTOYHHUKH OCHOBHbBIE

['OCT I'OCT 7.68-95 CUBM /1. ®oHo- 1 BUIe0oJ0KYMEHTHI. O01I1e TeXHUUECKue TpeOoBaHuUs
K apXMBHOMY XPaHEHHUIO.

PJI 50-524-84 Tlopsimox XpaHEeHHs] JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSX. MeTomudyeckue
ykazanus. Hedeticmayowuii.

OCT 55.6-85. JloxymeHTbl Ha OyMa)kKHbIX HOocuTeNsX. [IpaBuiia rocy1apcTBEHHOIO XpaHEHUS.
Texuunueckue TpedboBanus. hitp://termika.ru/issao.

OCT 55.1-84 «/lokyMeHTBI Ha IUIEHOYHBIX HOcUTENIX. [IpaBuia rocy1apcTBEHHOTO XpaHEHUs
OPUTMHAJIOB M CTPAaXxOBbIX KOMHUHA KHHOJOKYMEHTOB M MHKPO(QHUIBMOB CTpaxoBoro (onna.
TexHuueckue TpeOOBaHUAY;

OCT 55.2-84 «®otomokymeHThl. [IpaBuia rocymapCTBEHHOrO XpaHEHHUsS OPUTMHAIOB U
CTpaxoBbIX Konui. TexHuueckue TpeOOBaHUAY;

OCT 55.3-84 «®oHonokyMeHThl. lIpaBuna rocynapCTBEHHOIO XpaHEHHUS OpPUTMHAJIOB U
cTpaxoBbIX Konuil. Texuuueckue TpeOOBaHU.

[TpaBuia opraHu3anuy XpaHeHHs, KOMIUIEKTOBAHUS, yUeTa U MCIIOJIb30BaHUs TOKyMeHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJIApPCTBEHHBIX U MYHHMIMIAJIBHBIX apXuBaxX, My3esXx,
oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBusia opraHu3anuu XpaHEHHs, KOMIUIEKTOBAaHUS, Y4Y€Ta U MCIIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®enepanuu U JIpyrUX apxXUBHBIX JOKYMEHTOB B OpraHax
TOCYJapCTBEHHON BJAcTH, OpraHax MECTHOTO CaMOyINpaBieHUuss u opraHmsanmsx/ Pocapxus,
BHUNIAL — M., 2015.

PexoMeHganMum 1o KOMIUIEKTOBAHHIO, YYETy M OpraHM3allMd XpPaHEHHUS 3JIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranuzauuid. (Mcnmomuutens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUSI u apXUBHOTO nena (BHUHNOAL). 2013.
http://archives.ru/documents/methodics.shtml

PexoMeHanmm 1o KOMIUIEKTOBAHHIO, Y4Y€Ty M OpraHU3alMd XpaHEHHUs DSJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX W MyHHIMNaabHbIX apxuBax. BHUMIAJL. 2013.
http://archives.ru/documents/methodics.shtml

HUctouynukn JOIMOJIHUTCIIBHBIC:

OnpeneneHue TEXHOJIOTMYECKUX JI03 CBETOBOTO OOJIy4E€HHUS apXUBHBIX OOBEKTOB IpHU
pa3IMyYHBIX BHMJAX BOCIpou3BeaeHusa. OT4eT O Hay4dHO-HCCle[oBaTeabcKkoil pabore / Pocapxus,
BHUMNIA, 2007. http://termika.ru/issao

JIutepaTypa OCHOBHasl:

Brnussane warepuasoB W CrocoOOB TMe4yaTH Ha CBOWCTBA COBPEMEHHOW Oymaru Jyist
noJurpagpuueckoi MpoOMbIIUIEHHOCTH U oucHol TexHuku / E. M. Jlonmanosa, C. A. EBTioxos, E. I'.
CwmupHoBa // ViccreoBanust B KOHCEpPBAIUHU KyJIbTypHOTo Hacieaus. - M. : Uumpuk, 2005. - [Bem. 1].
- C. 165-170.

[TpuBanioB B.®d. ObecrieueHne COXpaHHOCTH ApXMBHBIX JTOKYMEHTOB Ha OyMa)KHOW OCHOBE :
MeTtoaudeckoe nocodue /Pocapxus. BHUMJIA. — M., 2005. — 112 c.

[Ipobnema ponroBeunoctd mgokymeHToB u Oymarm / AH CCCP, Jlab. xoHcepBamuu u
pecTaBpanuu 10KyMeHTOB ; [0TB. pea. . M. ®asate]. - M. ; JI. : Hayka, 1964. — 124 c.

JlutepaTypa JIONOTHUTEIbHAS:

I'ypeesa H.}O. ObGecrnieuenne coXpaHHOCTH AOKYMEHTOB : Y4eb. mocobue / - M. : MT'UAM,
1987. - 64 c.

[TpuBanor B.®d. ObGecneueHne COXpaHHOCTH apXWMBHBIX JOKYMEHTOB: M30p. Tp. - /mMpeauci.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.
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CrpaBouHble ¥ HHGOOPMAIIMOHHbIE U3TAHUS:

ObecnieueHne COXPaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHYECKOe oOecreueHne
JIEIOTIPOM3BOJICTBA M aPXUBHOTO JIEJIa : aHHOT. OMOmmorp. ykas. quT. 3a 1976-1985 rr. / I'nas. apx.
ynp. npu Cosere MunuctpoB CCCP, Bcecoro3. Hayd.-ucciesl. UH-T JTOKyYMEHTOBEIEHUS U apX. Jeja,
OtpaciieBoii IEHTp Hay4.-TeXH. HHPOpM. ; [cocT.: JI. @. Baranosa u ap.]. - M. : [6. n.], 1990. - 110 c.

[lepeuens pecypcoB MHTEpHET:

@enepanpHoe apxuBHOE areHTCTBO (PocapxuB) [Dnekrponnslit pecypc] / @enep. apX. areHTCTBO.
- DnekTpoH. AaH. — M., [2006-2014]. — Pexxum mocryma: hitp://archives.ru/ — 3ari. ¢ skpaHa.

Apxussl Poccun [DnextponHsslil pecypc] /DeaepanbHoe apXUBHOE areHTCTBO. — DIIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum moctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpana.

MarepranbHO-TEXHHUECKOE 00eCIIeYeHUE 3aHATHSL:
KommnsrorepHslii knacc.

Tema 2.1. [ToBpex/ieHNs JOKYMEHTOB Ha aHAJIOTOBBIX HOCHTEJISAX: TOKYMEHTBI Ha OYMa)kKHOW OCHOBE.
BykBeHHO-111(pOBas MHICKCALUS TOBPEK/ICHUI JTOKYMECHTOB.

3agaHus:

1. I[IponymepyiiTe TUCTHI B ICIE.

2. OdopmuTe ITUCT-3aBEPUTETH JIEIA.

3. Ompenenure neeKTH JUCTOB Aea.

4. Onpenenute AeEKThl TEKCTOB Jelia.

VYka3zaHus 10 BBINOJHEHUIO 3aJaHUMN:

1. OszHakoMbTech C TPEOOBAHUSAMU K HyMEpaIlUH JIUCTOB B JIEJIE.

2. O3HaKOMBTECH C TPEOOBAHHUSIMH K 0()OPMIICHUIO JINCTA-3aBEPUTEIIS.
3. O3HaKOMbTECH C METOJUKON ompeneneHus 1e(heKToB HOCUTEIS.

4.  O3HaKOMBTECH C METOJIMKOW OTpeesieHus 1e(PEeKTOB TEKCTA.

CrucoK UCTOYHHUKOB M JINTEPATYPHI:
VICTOYHUKH OCHOBHBIE:

OCT 55.6-85. JlokyMeHTHI Ha OyMaKHBIX HOCHTENsIX. [IpaBuiia rocy1apcTBEHHOTO XpaHECHHSI.
Texnnueckue TpedoBanus. http://termika.ru/issao.

[IpaBuia opranu3anuy XpaHeHHs, KOMIUIEKTOBAHHS, yUeTa M HCIIOJIb30BaHMs TOKyMeHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHHIUIIAIBHBIX apXHBaX, My3esiX,
oubmmotekax, opranmzanusx PAH. M., 2007. 100 c.

[lpaBuna opraHu3alMy XpaHEHHs, KOMIUICKTOBAHHMS, Y4e€Ta W HCIIOIb30BaHHS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu u JAPYyrux apXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHON BJacTH, OpraHax MECTHOTO caMOylpaBieHuss U opraHuzanusax/ Pocapxus,
BHUUIAL — M., 2015.

BuomnoBpexxaeHuss apXWBHBIX JOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSIX W PEKOMEHIAIMH 10
obOecrieueHWI0 HWX  coxpaHHOCTH. Meroguueckue pexomeHmamuu / BHUWJA, 1995.
http://termika.ru/issao

BrIsiBIIeHHE JOKYMEHTOB C IMTOBPEXKICHUSMH HOCUTEIST M TEKCTa B TOCYIAPCTBEHHBIX apXHBaX:
Metoanueckoe nocobue / ['maBapxus CCCP, BHUMJIA/L, 1989. http://termika.ru/issao

buomoBpexieHne apXWBHBIX JIOKYMEHTOB, XpaHSIIUXCS B YCIOBHUAX HEPETYIHUPYEMOTO
kiumara. Meroaudaeckue pexomenaanuu / BHUMAL, 1990. http://termika.ru/issao

Ananu3 fe(eKTOB apXMBHBIX JOKYMEHTOB M BBIOOp PpAaIOHAJIBHBIX METOJOB HX
doropecraBparuu (Meronndeckue pekomernanun)/ BHUWUJIAI, 1998. http://termika.ru/issao

Ucrounuku JOIIOJIHUTCIIHbHBIC!
I'OCT 19088-89 bymara u kapToH. TepMHUHBI U onIpeieIeHHs T1ePEKTOB.
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I'OCT P UCO 9706-2000 Nudopmarust nokymenTHas. bymara miis nokymeHToB. TpeboBanms
K JOJIIOBCYHOCTHU U MECTOdaM HUCIBITAaHUH.

Jlureparypa ocCHOBHas:

[TpuBanor B.®. OGecrieueHne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMa)XHOW OCHOBE :
Metoaudeckoe nocooue /Pocapxus. BHUMJA. — M., 2005. — 112 c.

[TpuBasioB B. ®. O6GecneueHue COXpPaHHOCTU JOKYMEHTOB TPU BBINOJHEHUU apXUBHBIX
pabot|[Tekcr] / moarort. E. H. Tlonosa // JlenonpousBoactso. - 2016. - Ne 1. - C. 67-77.

Jluteparypa JIOMOJIHUTEIbHAS:

I'ypeea H.FO. ObGecnieduenrne coOXpaHHOCTH JTIOKYMEHTOB : Yuel. mocobue / - M. : MITMAU,
1987. - 64 c.

[TpuBanos B.®. OOecricueHre COXPaHHOCTH apXUBHBIX JIOKYMEHTOB: H30p. Tp. - /MPEIUCIL.
npod. M.B. Jlapuna. M., 2010. — 364 c.

CHDaBO‘-IHI)IG u I/IHd)ODMaHI/IOHHI)Ie N3 JaHUA:

ObecnieueHre COXPaHHOCTH JIOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHUYECKOE 0OecreueHue
JICJIONPOU3BOJICTBA M APXUBHOTO JIeNIa : aHHOT. OMOIMorp. ykas. jut. 3a 1976-1985 rr. / I'nas. apx.
ymp. nipu CoBere MunuctpoB CCCP, Bcecoro3. Hayu.-uccien. MH-T JOKYMEHTOBEIICHHS U apX. Jiesa,
OrtpacieBoii HEHTp Hay4.-TeXH. uHPOpM. ; [cocT.: JI. ®@. Baranosa u ap.]. - M. : [0. u.], 1990. - 110 c.

Ilepedens pecypcoB MuTepHer

®denepanbHoe apxuBHOe areHTcTBO (Pocapxus) [DnekTponHslil pecypc] / denep. apX. areHTCTBO.
- DnektpoH. aaH. — M., [2006-2014]. — Pexxum noctyma: http://archives.ru/ — 3ari. ¢ sxpaHa.

Apxussl Poccun [DnextponHslii pecypc] /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MaTepI/IaJ'II)HO-TeXHI/I‘-I€CKO€ oOecrneueHne 3aHsITHS:
Aynuropus ¢ IpOeKTOPOM

ApxuBHBIE J1€71a

IIpoctsle kapaHgammn

banku nucra-3aBepurens gena

Tema 2.2. TloBpexeHUS JOKYMEHTOB, WX KJIacCH(HUKANMs M METOJIbI AMArHOCTUKH. [ToBpexkIeHHSI
JOKYMEHTOB Ha HEOYMayKHBIX aHAJIOTOBBIX HOCUTEIISAX

3angaHus:

1. ITpoBeauTe BU3yallbHBIA OCMOTP MUKpOdUIbMa (HOH/1a TOTH30BAHUS.

2. [IpoBenuTe BU3yalIbHBII OCMOTP MarHUTHOTO HOCUTEJIS HH(OPMALIUH.

3. Onpenenure cnienn(puKy BBISIBICHUS TOBPEXKIACHUN HEOYMaKHBIX aHAJIOTOBBIX HOCUTENEH
nH(pOpMaLNH.

VkazaHus 0 BRIIOJTHEHHIO 3aJaHUH:

1. O3HaKOMbTECh C TPEOOBAHUSIMH BBISIBICHUS PU3NYSCKUX MTOBPEKICHHII HEOYMaXKHBIX aHAIOTOBBIX
HOcHUTeNeH HHPOpMAITIH.

2. O3HaKOMBTECh C TPEOOBAHUSMH BBISIBICHUS TEXHUYECKUX MOBPEKACHUN HEOYMaKHBIX aHAJIOTOBBIX
HocHTeNel HHpopMalu

3.CocTraBbTe CpaBHUTEIHHYIO TAOMHIlY GU3NUYECKUX U TEXHUUYECKUX MOBPEXKICHUN HEOYMaKHBIX
AQHAJIOTOBBIX HOCUTEJICH HH(POPMAIIHH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocurens 4 Hocurens 5

dusnueckue
IIOBPEXKACHUS

Texanueckue
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‘ [IOBPEXKICHUS ‘ ‘

Cnycok UCTOYHUKOB U JIUTEPATYPHI:
VI cTOYHUKY OCHOBHBIE!

I'OCT I'OCT 7.68-95 CUBU /1. ®oHO- 1 BUACOMOKYMEHTHI. OO0IIHEe TeXHUYECKUE TPEOOBaHUS
K apXMBHOMY XPAaHEHHUIO.

OCT 55.1-84 «JlokymMeHTbI Ha MJIEHOYHBIX HOcUTENAX. [IpaBuia rocy1apCTBEHHOTO XpaHEeHUs
OPUTMHAJIIOB M CTPAaXOBbIX KOMHHA KHHOJOKYMEHTOB M MHKPO(QHIBMOB CTpaxoBoro Qouza.
Texnuueckue TpeGOBaHUAY;

OCT 55.2-84 «®ortonokymeHThl. llpaBuina rocyJapcTBEHHOIO XpaHEHUS OpPUIMHAJIOB H
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHU»;

OCT 55.3-84 «®oHonokymeHThl. [lpaBuia rocyaapCTBEHHOIO XpaHEHUsS OpPUTHMHAIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHUD.

[TpaBuiia opraHu3aluy XpaHeHUs, KOMIUIEKTOBAHUS, YU€Ta U UCIIOIb30BaHU JOKYMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B IOCYJAapPCTBEHHBIX W MYHHUIMNAJIBHBIX apXUBax, My3esX,
oubnmorekax, opranusanusx PAH. M., 2007. 100 c.

[IpaBuna opraHuM3aluy XpaHEHUs, KOMIUJIEKTOBAaHMs, ydeTa M HCIHOJb30BaHUSA JJOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®enepanuu W Opyrux apxXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHON BIacTH, OpraHax MECTHOTO caMoOylpaBieHuss U opraHuzanusax/ Pocapxus,
BHUMJAA. — M., 2015.

buonoBpexaeHue apXMBHBIX JOKYMEHTOB, XpaHAIIMXCA B YCIOBUAX HEPETyJIUpyeMOro
kiauMaTa. Meroaudeckue pekomenganuu / BHUMJIAL, 1990. http://termika.ru/issao

AHanu3 ne(eKTOB apXMBHBIX JOKYMEHTOB U BBIOOp palMOHAIbHBIX METOJOB HX
doropecraBpanuu (Meroanueckue pekomenaanun)/ BHUUIAJL, 1998. http://termika.ru/issao

PekoMenpanuu 1o yCJIOBHMSM XpaHEHHS M METOAAM BBISBJIECHUS '"YKCYCHOTO CHHIpoMa'
OpUTMHAJIOB UM CTPaxoBbIX KONHUM KHHO(POTOAOKYMeHTOB H Mukpopopm Ha TAIll-ocHoBe B
rocyaapcTBeHHbIX... / Pocapxu, Poccuilckuii TrocyJapCTBEHHBIM apXWB HayYHO-TEXHHUYECKON
nokymenraiuu, 2004, http://termika.ru/issao

JIuTeparypa OCHOBHas:

Kanantaposa H. A. OOecrneyeHne COXpPaHHOCTH ayJUOBU3YaJIbHBIX JIOKYMEHTOB B
COBPEMEHHBIX ycloBUsX // TeXHOTPOHHBIE TOKYMEHTHI - HH(POpPMAaIOHHAs 6a3a UICTOYHUKOBEAECHUS U
apxuBoBeaeHus. - M. : PITY, 2011. - C. 81-84.

[TpuBasioB B.®. ObecrieueHne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMaXHONH OCHOBE :
Metoaudeckoe nocodue /Pocapxus. BHUMJA. — M., 2005. — 112 c.

[TpuBasioB B. @®. OGecneueHue COXpPaHHOCTU JOKYMEHTOB IpPU BBINOJIHEHUU apXUBHBIX
pabot[Tekcr] / moaror. E. H. [Torora // lenonpousBozactso. - 2016. - Ne 1. - C. 67-77.

JIuteparypa JIONOJIHUTEIbHAs:

I'ypeea H.FO. ObGecnieuenne coXpaHHOCTH JIOKYMEHTOB : Yuel. mocobue / - M. : MITMAU,
1987. - 64 c.

OOecnieueHne COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : TIporpaMMa Kypca JUIs
cneunanbHoctd Ne 020800 - Hcr.-apxuBoBeaenue cnenuanuzanud Ne 020803 - AynuoBu3yanbHbIE,
Hay4.-TeXH. U 3KOH. apX. / Poc. roc. rymanutapusiii yu-1, Ucr.-apx. uH-1, @ak. TEXHOTPOH. apX. U
nok., Kad. nayd.-trexn. u kunodotodonoapx. ; [coct. @. A. I'enposuu]. - M. : PITVY, 1998. - 11 c.

[TpuBanoB B.®d. ObGecrnedueHne COXpaHHOCTH apXWMBHBIX JOKYMEHTOB: M30p. Tp. - /mpemuci.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBoyHble U HHQOPMAITMOHHBIC U3TAHUS:
OoOecrieyeHne COXpPaHHOCTH JTOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHYECKOe oOecredeHue
JIeTIOTIPOU3BOCTBA U APXUBHOTO JIeNIa | aHHOT. OuOIMorp. ykas. aut. 3a 1976-1985 rr. / 'mas. apx.
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yrp. npu Cosere MunuctpoB CCCP, Bcecoros. Hayu.-uccieq. MH-T JOKYMEHTOBEAEHHUS U apX. Jea,
OrtpaceBoii HEeHTp Hay4.-TeXH. uHPOpM. ; [cocT.: JI. ®@. Baranosa u ap.]. - M. : [0. u.], 1990. - 110 c.

Ilepedens pecypcos MuTepHer

®denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnexTpoHHsI pecype] / Deaep. apX. areHTCTBO.
- DnektpoH. aaH. — M., [2006-2014]. — Pexxum nocryma: http://archives.ru/ — 3arn. ¢ sxpaHa.

Apxusbl Poccun [DnexTponHslii pecypc] /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MatepuaabHO-TEXHUYECKOE 00CCIICUCHIE 3aHSTHSI:
KomnbroTepHslii kiacc.

Tema 2.3. IloBpexxaeHNs JOKYMEHTOB, UX KIacCH(UKALIMI M METOJBI JHarHocTUkU. [loBpekaeHus
MAalIMHOYHUTAEMBIX U DJIEKTPOHHBIX JIOKYMEHTOB.

3agaHud.

1. [IpoBeauTe BU3yaIbHBIM OCMOTP MAIIMHOYUTAEMOTO JTOKYMEHTA.

2. IIpoBeauTe OCMOTP ONTHYECKOTO HOCUTEIIS.

2. Onpenenute crielin(UKy BBISIBICHUS TOBPSKICHIN MAITHHOYNTACMBIX M AJICKTPOHHBIX
JIOKYMEHTOB

VYKka3aHus 110 BBIIIOJIHEHUIO 3aJaHUN:

1. O3HaKOMBTECH C TPEOOBAHUSIMH BBISIBICHUS (PU3NIECKUX U TEXHUUECKUX MOBPEKICHHUH
MAaIlIMHOYUTAEMBIX HOCUTEJeH HHPOPpMALIUH.

2. O3HaKOMBTECH C TPEOOBAHUSMH BBISBICHUS (PU3NIECKUX U TEXHUUECKUX MOBPEKICHHUH
JIEKTPOHHBIX HOCUTENEN HH(DOpMaITUH

3.CocTraBbTe CpaBHUTEIbHYIO TAOINIY PU3NYECKUX U TEXHUUYECKUX MMOBPEKICHUHN 3JIEKTPOHHBIX
HocuTesel MH(OpMaIIHH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocuremns 4 Hocurens 5

duznueckue
MOBPEKICHUS

Texunueckue
MOBPEKICHUS

Cnucok MCTOYHUKOB U JIUTEPATYPHI:
W cTOYHUKH OCHOBHBIE:

PJ1 50-524-84 Tlopsmok XpaHeHHs JOKYMEHTOB Ha MAIIMHHBIX HOCHUTENAX. Meronndeckue
ykazanus. Hedeticmayrowuil.

[TpaBuiia opraHu3anuy XpaHeHUs, KOMIUIEKTOBAHUSI, Y4€Ta U MCIOIb30BaHUs JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX W MYHMIIMIIAJbHBIX apXUBax, My3esXx,
6ubnuorekax, opranuzanusax PAH. M., 2007. 100 c.

IIpaBuna opraHu3anuu XpaHEHMs, KOMILIEKTOBAHMS, YY€Ta W HCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®enepanuu M JIpyrux apxXUBHBIX JOKYMEHTOB B OpraHax
roCy/IlapCTBEHHOM BJAacTH, OpraHax MECTHOTO caMOyIpaBieHMs W opraHuzauusx/ Pocapxus,
BHUUJAL. — M., 2015.

PekomeHmanuu 10O KOMIUIEKTOBAHHIO, YYE€Ty M OPTraHU3alud XPaHEHUs DJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranusaumil. (Mcnomnurens — Bceepoccuiickuii HUUN
JIOKYMEHTOBEICHUS " aApXHUBHOTO nena (BHUUOAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMeHnpanuy 1O KOMIUIEKTOBAHUIO, YYE€Ty M OPIraHM3AallMM XPAHCHMs OJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MyHHIMNaIbHbBIX apxuBax. BHUWJIAJL. 2013.
http://archives.ru/documents/methodics.shtml
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buomnoBpexaeHne apXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B YCIOBHSX HEPEryJIUpyeMOro
kiumara. Meroaudeckue pexkomenaanuu / BHUMAL, 1990. http://termika.ru/issao

AnHanu3 1e(eKTOB apXMBHBIX JIOKYMEHTOB M BbIOOp paIMOHAJIBHBIX METOIOB HX
¢doropectaBparnuu (Meroandeckue pekomeraanun)/ BHUWUJIAJL, 1998. http://termika.ru/issao

JIureparypa OCHOBHas:

I'enbman-Bunorpagos K.b. MammHountaemble TOKYMEHTHI : TE€OpUS U MPAKTUKA apXHWBHOTO
nena : yue0. mocodue. - M. : [6. u.], 1986. - 77 c.

Jlesun B.U. Hocurenu undopmaruu B iudposom Beke. M. : KommnberoteplIpecc, 2000. — 254 c.

MamuHOYNTaeMbIe JOKYMEHTHI U apXUBHI : (aH.0030p 3apyOeKHOTO M OTEY.OombITa). - M. : [0.
n.],1994. — 47 c.

[TpuBanoB B. ®. OOGecmeyeHne COXPAaHHOCTH JOKYMEHTOB IPH BBINOJHEHHH AapXHUBHBIX
pabot[Tekcr] / moarot. E. H. ITonora // lenonpousBoactro. - 2016. - Ne 1. - C. 67-77.

TuxonoB B.M. Obecrieuenne COXpaHHOCTH AJIEKTPOHHBIX TOKYMEHTOB // BeCTHHK apXuBHCTA. -
2005. - N5.-C. 205-227.

Yerunos B.A., MepkynoB B.H., Tuxonos C.A. HoBble HOcuTenu apxXxuBHOM HH(pOpManuu
//Bectauk apxuBucta. Ne 1 (49). 1999. C32-51.

Jluteparypa JIOMOJHUTEIbHAS:

I'ypeeBa H.IO.. ObecrnieueHre cOXpaHHOCTH IOKYMEHTOB : Yue0. mocodue / - M. : MTTHAU,
1987. - 64 c.

KysnenmoB C.JI. OO0ecrneueHue COXpPaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOH dopme //
Cekperapckoe gemno. - 2004. - N10.-C. 23-27.

Kyzuenon C. JI. ObGecnieueHue COXpaHHOCTH AJIEKTPOHHBIX JOKYMEHTOB B MajOM U CPEAHEM
oduce[Tekcr] // Jenompoussoactso. - 2012. - Ne 3. - C. 23-26.

JIBuenko JIJI. .ObGecnieueHre COXpaHHOCTH 3JIEKTPOHHBIX JOKyMEHTOB B HannonanbHOM
apxuse CoenuHennbix LlItatoB Amepuku[Tekcr] / BectHuk apxusucra. - 2013. - Ne 3. - C. 262-270;
Ne 4. - C.212-223.

ObecnieueHne COXpPAaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB : HporpaMMa Kypca s
cnenuanbHocTd Ne 020800 - Hcr.-apxuBoBenenue crenuanuzanuu Ne 020803 - AynuoBu3yalibHbIE,
Hay4.-TeXH. ¥ 9KOH. apX. / Poc. roc. rymanutapuslii yH-T, UcT.-apx. UH-T, Dak. TEXHOTPOH. apX. U
nok., Kad. Hayd.-texn. u kunopotodonoapx. ; [coct. @. A. 'egpoBuu]. - M. : PITY, 1998. - 11 c.

[TpuBanoB B.®. ObecnieueHre COXpaHHOCTH ApXUBHBIX JOKYMEHTOB: M30p. Tp. - /Mpenucil.
npod. M.B. Jlapuna. M., 2010. — 364 c.

CHD&BO'—IHBI@ u I/IHd[)ODMaHI/IOHHBIe N3JaHUA:

ObecnieueHne COXpaHHOCTU JOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHYECKoe oOecreueHne
JIETIOTIPON3BOJICTBA M aPXUBHOTO Jeja : aHHOT. OuOnuorp. ykas. nut. 3a 1976-1985 rr. / I'nas. apx.
ynp. nipu Cosere Munuctpos CCCP, Bcecoros. Hayu.-uccies. UH-T TOKYMEHTOBEJICHUS U apX. Jela,
OTpacneBoii eHTp Hay4.-TeXH. HHPopM. ; [cocT.: JI. ®. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

[Tepeuennb pecypcoB MHTEpHET

®enepanbHOe apxuBHOE areHTcTBO (PocapxuB) [DnekTpoHHbIH pecypc] / Denep. apX. areHTCTBO.
- DnekTpoH. AaH. — M., [2006-2014]. — Pexxum moctyma: hitp://archives.ru/ — 3ari. ¢ skpaHa.

Apxussl Poccun [DnextponHslil pecypc] /DenepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctymna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MarepuanbHO-TEXHHUECKOE 00ECTIeYeHUE 3aHATHSL:
KomMmnbroTepHslii Ki1acc.

Tema 3. [TpoBepka hU3HMUECKOr0 COCTOSIHUS IOKYMEHTOB B apXUBE
SamaHus.
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1. OxapakrepusyiiTe NOpsAI0K MPOBEPKH PUINIECKOTO U TEXHUYECKOTO COCTOSHUS JOKYMEHTOB B
apxuBe.

2. OxapakTepHu3yiTe cucteMy y4ETHBIX JOKYMEHTOB apXuBa, (GUKCUPYIOMINX GU3UUECKOE U
TEXHUUYECKOE COCTOSIHUE aPXUBHBIX JJOKYMEHTOB.

3. OxapakTepu3yiTe opraHu3anuio paboThl MO IPOBEpKe U YUETY GUZUUECKOTO U TEXHHUUECKOTO
COCTOSIHUS JIOKYMEHTOB B (heiepalibHBIX TOCYIaPCTBEHHBIX apXUBaX.

Vka3anus 1m0 BRITTOJTHEHHUIO 3aJaHUH:

1. 3yunTe HOpMATHUBHYIO U METOIMYECKYIO 0a3y OpraHu3aIiy MPOBEPKU GU3UIECKOTO 1
TEXHUYECKOTO COCTOSIHHSI JOKyMEHTOB B apxuBe. CHopMynupyiTe alropuT™ IpOoBEACHHS IIPOBEPKH
(DU3UYIECKOTO U TEXHHUYECKOTO COCTOSHUS apXUBHBIX JJOKYMEHTOB

2. Onpenenurte y9€THBIC JOKYMEHTBI, OTPAXKAIOIIHE (PU3MYECKOE M TEXHUYECKOE COCTOSIHIE apXUBHBIX
JIOKYMEHTOB. Y Ka)KUTE Ha3HAYEHUE KAXKJOTO JOKYMEHTA.

3.Ha ocHOBe cripaBoOK 0 pe3yibTaTax KOMIUIEKCHOH MPOBEPKHU (eIepaIbHBIX TOCYAaPCTBEHHBIX
apXUBOB COCTaBbTE CPABHUTEIHHYIO TaOIHIly OpraHU3aluy paboThI MO MPOBEPKE U YUETY
(DU3MYECKOTO M TEXHUYECKOTO COCTOSTHUS JIOKYMEHTOB B (De/IepalibHBIX TOCYIAPCTBCHHBIX apXMBaX.

HazBanue apxuBa | Bumsl pabot 1o npoBepke Opranuzanus yuéra Gu3nIecKoro
(U3NIECKOTO U TEXHUIECKOTO Y TEXHUYECKOTO COCTOSHUSA
COCTOSIHMS ADXUBHBIX TIOKYMEHTOB | apXUBHBIX JJOKYMEHTOB

PTUA

PTAJIA

Pl'AD

PI'BUA

PT'BA

PTAD]]

CnHCcOK UCTOYHUKOB U JIUTEPATYPBI
U CTOYHHMKH OCHOBHBIE

P/l 50-524-84 Tlopsamok XpaHEeHHsS AOKYMEHTOB HAa MAIIMHHBIX HOCHUTENsX. MeToaudeckue
ykazanusi. Heodeiicmsyrowuii.

[IpaBuna opranu3anuu XpaHeHHs, KOMIJIEKTOBAHMS, YU€Ta U UCIIOJIb30BAaHUSA TOKYMEHTOB AD
P® wu npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIIMMAIBHBIX apXWBaX, My3esX,
o6ubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuna opraHu3anvy XpaHEHHs, KOMIUIEKTOBAaHHUSA, Y4€Ta M HCIOJIb30BaHHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JApYyrux apXUBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOW BJAcTH, OpPraHax MECTHOTO CcaMOYIpaBieHHs W opraHusanusx/ Pocapxus,
BHUNIAL. — M., 2015.

Pexomenganmu no KOMIUIEKTOBAHMIO, YYETY W OpraHU3alldud XPaHEHHsS DSJIECKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzauuil. (Mcmonaurens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUS u apXUBHOI'O neia (BHUMJIAL). 2013.
http://archives.ru/documents/methodics.shtml

Pexomenganmm 1o KOMIUIEKTOBAHHMIO, YYETYy W OpraHU3allUM XPAHEHHUS DIEKTPOHHBIX
apXWBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX W MYyHHUIMNaIbHbIX apxuBax. BHUUJIAJ. 2013.
http://archives.ru/documents/methodics.shtml

BrisiBiieHHE TOKYMEHTOB C TTOBPEKICHUSIMH HOCHUTENSI M TEKCTa B TOCY/IAPCTBEHHBIX apXHBaX:
Metoanueckoe nocobue / ['maBapxus CCCP, BHUUJIAL, 1989. http://termika.ru/issao

PexoMeHmanmu 1o yCIOBUSIM XpPaHEHUS W METOAaM BBISIBICHUS "YKCYCHOTO CHHIpoma'
OPUTMHAJIOB M CTPAaxOBBIX KOMUH KUHO(OTOHOKyMEeHTOB H Mukpodpopm Ha TAIl-ocHoBe B
rocyJaapcTBeHHbX... / PocapxuB, Poccuiickuii rocynapCTBEHHBIH apXWB HAYYHO-TEXHUUYECKON
noxymenTtanun, 2004. http://termika.ru/issao

HUcTouyHukHn JOIMOJIHUTCIILHBIC!
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[TaMsATKa O TOPSIKE MPEACTABICHUS TOCYJapCTBEHHBIMH apXMBAMHU B BBINICCTOSIIMNA OpraH
yIpaBJICHUS] apXUBHBIM JICIOM MAaTEPHAJIOB 10 HMTOTaM IMPOBEPKH HAJIUYUS U COCTOSHHS (DOHJIOB.
[Tpunoxenne k muceMy PocapxuBa ot 23.09.2004 N 5/1709-T http://termika.ru/issao

JlutepaTypa OCHOBHas:

ApxuBoBeneHue (Teopust U MeToauka): yaeOHuk st By3oB / E.M. Byposa, E.B. Anekceena,
JLII. AdanaceeBa. — M., 2012.

[TpuBanoB B.®d. OGecrnieyeHne COXpaHHOCTH apXHMBHBIX JIOKYMEHTOB Ha OyMa)KHOW OCHOBE :
Meroaunueckoe nmocoodue /Pocapxus. BHUNJA. — M., 2005. — 112 c.

JluTeparypa JONOIHUTEIbHAS:

I'ypeeBa H.}O. OGecrniedenne coOXpaHHOCTH JOKYMEHTOB : Y4eb. mocobue / - M. : MITHAU,
1987. - 64 c.

OOecnieyeHre COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : TMporpaMma Kypca JJis
cneruansHoct Ne 020800 - Hcr.-apxuBoBenenue crneuuanu3anuu Ne 020803 - AynuoBusyalbHbIe,
Hay4.-TeXH. ¥ 9KOH. apX. / Poc. roc. rymanuTapusiii yH-T, UcT.-apx. WH-T, PaK. TEXHOTPOH. apX. U
nok., Kad. nayu.-texn. u kunodorodonoapx. ; [cocT. @. A. I'enposuu]. - M. : PITVY, 1998. - 11 c.

[TpuBasioB B.®. OGecrnieueHne COXpPAaHHOCTH APXUBHBIX JIOKYMEHTOB: M30p. Tp. - /MPEaMCIL.
npod. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBouHble ¥ HHGOOPMAIIMOHHBIC U3TAHUS:

ObecrieueHne COXpaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAYYHOE U TEXHHUYECKOe 0OecredeHne
JIEJIONPOU3BOJICTBA U APXUBHOTO JIeNa : aHHOT. OMOmuorp. ykas. jaut. 3a 1976-1985 rr. / I'nas. apx.
yup. npu Cosere Munuctpos CCCP, Bceecoro3. Hayu.-ucciaen. MH-T JOKYMEHTOBEIEHUS U apX. JAena,
OTpacneBoii 1eHTp Hay4.-TeXH. HHPopM. ; [cocT.: JI. @. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

Ilepeuenb pecypcoB MHTEpHET

®enepanbHoe apxuBHOE areHTcTBO (PocapxuB) [Dnekrponnslit pecypce] / denep. apX. areHTCTBO.
- DnekTpoH. aaH. — M., [2006-2014]. — Pexxum noctyma: http://archives.ru/ — 3ari. ¢ skpaHa.

Apxussl Poccun [DnexTpoHHBIH pecype] /PeaepanbHOe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ara. ¢ skpaHa.

9.2 MeTtoanyecKue peKOMeHAAMH MO MOAT0TOBKe MUCbMEHHBIX padoT

Bce mnuceMenHble paloThl (OKIanbl, 3cep, pedepaTbl) AOKHBI ObITh O(QOPMIIEHBI IO
YCTaHOBIICHHBIM TpeOOBaHUSAM (0OJIOKKa, OTJIaBJICHHWE, COJCpKAaHWE, CIIHCOK HWCTOYHHKOB U
JUTEpaTyphl) U coJepkKaTh Ha CBOEH 00JI0KKe MoJHbIe cBeAeHus o6 aBrope (PUO, dakynbTer, Kypc,
HaTpaBJICHUE MMOATOTOBKH, TPOQIIIb, HANMEHOBAHHE AMCIUILUIMHBI TI0 KOTOPOW OHA HANMCaHa M T.I1.).
Bce nuceMeHHbIE pabOTHI AOJKHBI OBITH HANMCAaH HAa OCHOBE MCTOYHMKOB, O(QHUIMAIBHBIX CAWTOB U
JUTEpaTyphl C yKa3aHHEM CCBUIOK Ha HUX B TEKCT€ W TIOJHBIM OHOIHOrpadUuecKuM OMUCAHUEM
HCIOJIb30BAHHBIX PECYPCOB B CIIUCKE HCTOUHUKOB U JIUTEPATYPHI.

[Tucemennsie paboThl (dcce, MOKIan, pedepar) pa3InyaloTcs MEXITy co0oil 1Mo o0beMy H
riyOuHe mpopaboTKu M3ydaemoro Borpoca. O0bem scce He noikeH mpeBbimath 1-3 crp. OOvem
JOKJIa/la 3aBUCHT OT BBIOPaHHOW TeMbl, HO He noibkeH mpeBbimath 10-15 crtp. OOvem pedepata
3aBHUCHUT OT BBIOpaHHOM TeMbl oT 15 110 25 c1p.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTITHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucuuiuinHa — «JlMarHocTMKa  TMOBPEKICHUM  JTIOKYMEHTOB»  pealu3yercs Ha  (hakyJbTeTe
apXMBOBEACHUS U IOKYMEHTOBECHUSI Kadeapoil apXUBOBEICHUS.
[lenp quCHMIUIMHBL: COPMUPOBATH y 00yYarOIUXCs MPEICTaBIECHUE O IPUUUHAX U XapaKTepe
MIOBPEXKICHUM apXUBHBIX JJOKYMEHTOB Ha Pa3HbIX HOCUTEJSAX U METOJIaX UX OIPEIEICHMUSL.
3ajauu IUCHUILIUHBL
- U3YYUTH U KIIacCCU(UIMPOBATH IPHUUUHBI TIOBPEKACHUHN TOKYMEHTOB;
- U3YYUTh XapaKTep U KIACCUPUKALMIO TOBPEXKAECHUIN TOKYMEHTOB Ha aHAJIIOTOBBIX HOCUTEIISX;
- U3YYUTH XapaKTep U KIACCU(PUKAIUIO TIOBPEKACHUIN TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHTEIISIX;
- pacCMOTPETh COBPEMEHHBIE METO/IbI OIIPECIICHUS MTOBPEXKACHUMN TOKYMEHTOB.
JucnumninHa HanpasieHa Ha (GOPMUPOBAHUE CIEAYIOUIMX KOMIETEHIIMMN:
IIK-8 Omnpeznenser BUb U IPUUUHBI pa3pyLIEHUs, COCTOSHUE COXPAHHOCTH 00BEKTa
pecTaBpallMOHHBIX PadOT, MPOBOAUTE PAOOTHI IO €T0 PecTaBpalri, KOHCEPBAIIUH, OQOPMIICHHIO
pecTaBpalliOHHOMN TOKYMEHTALUH.
B pe3ynbrare ocBO€HUS AUCHUIIIMHBI 00Yy4atOIIUNCS JOIKEH:
3HAaTh:
(bakTOpbl CTapeHUs] JOKYMEHTOB U XapaKTep UX BO3/EHCTBHS HA JTIOKYMEHTHI,
CHoco0bl IPOBEPKH (PU3UYECKOTIO COCTOSTHUS JOKYMEHTOB;
JOKYMEHTBI 110 Y4ETY (PU3MUYECKOI'O COCTOSHUS ApXUBHBIX JIOKYMEHTOB;
HOPMATHUBHYIO U METOAMYECKYIO 0a3y OpraHU3aIliK BBIBICHUS U yU€Ta (PU3HIECKOro
COCTOSIHUS] apXUBHBIX JIOKyMEHTOB.
YMers:
® CBOEBPEMEHHO U TOYHO IMPOBOAMTH OLIEHKY (PU3UUECKOIO COCTOSIHMSI QpXUBHBIX IOKYMEHTOB C
LEJIBIO MTPEOTBPAILLECHHS UX YTPaThI;
® [IPOBOAWUTH NPOBEPKY (U3NYECKOIO COCTOSHHUS JOKYMEHTOB IPU BBINOJHEHHH Pa3IUYHbBIX
BUJIOB apXMBHBIX padoT;
e omnpeaensaTh Ae(PeKThl HocUTeNeH U JeEeKThl TEKCTa JOKYMEHTOB, IPOUCXOKICHHE Ne(EKTOB;
® TMPUMEHATh Ha TMPAKTHKE HOPMATHBHBIE M METOAMYECKH JOKYMEHTHI TI0 OpraHH3aluu
BBISIBJICHUS U y4€Ta (PU3NYECKOTO COCTOSHUS ApXUBHBIX JIOKYMEHTOB.
Bnaners:
® [IOHMMaHUEM 3HAYMMOCTU MEp JIUArHOCTHKU (U3UYECKOTO COCTOSIHUSI JTOKYMEHTOB IS
o0ecrnieueHns uX COXpaHHOCTH;
® HaBBIKAMH MTPUMEHEHHs OYKBEHHO-IIM(POBOM WHICKCAIINH Ie(EKTOB JOKYMEHTOB;
® T[OHMMAaHUEM TPeOOBaHMI HOPMATHUBHBIX JOKYMEHTOB IO BBISBICHHIO M YUYETY (PH3HUECKOTO
COCTOSIHUSI apXUBHBIX JIOKYMEHTOB.
[To nucruIuiiHe IpeycMOTpEeHa MPOMEXKYTOUHAs aTTecTalus B popme dK3aMeHa.
OO11ast TPyA0EMKOCTh OCBOCHHUS AUCHUIUIMHBI COCTABISAET 3 3aUETHBIX €AMHHULIBI.



